
F-5 

F-5 Guide Steps  
for Classroom Observation and IEP Team Interviews  

 
Use this form as a guide for conducting the classroom observation of a student AND for 
interviewing members of a student’s IEP team. The monitoring team should determine the students 
to be observed from the sample of files reviewed with an F-1. A balance of ages, disabilities, 
services, schools, and teachers should be sought.  
 
 

Classroom Observation 
 
The observation can take place in the regular class, special education class, or during a session 
with a related service provider. The time of the observation should be scheduled so that the student 
is engaged in IEP-driven activities during the observation.  
 
 

SOF 
Location 

Classroom Observation Instructions 

Step 1 Record the demographic information requested. If a student does not have a 
census number, use the student’s birth date and initials. Use the census 
category from the most recent census submitted to ADE. 

Step 2 
 
 

Circle answers as indicated. 
          I = Compliance          O = Noncompliance          U = Not applicable 

No 
Citation 

Before you observe the student, record short versions of the PLEP, IEP goals, 
and services to be provided to help you remember specifics. While it is unlikely 
that you will see instruction in all goal areas when you observe, you should note 
alignment of some goals with activities during your observation.  

If no alignment is observed, question the teacher following the observation to 
determine if IEP-driven instruction takes place at other times of the day. If it does 
not, include this information in the compliance call on III.B.12 at the end of the 
interview (the last question). 

No 
Citation 

Identify the setting in which the observation takes place. Be as specific as 
possible about what occurs during the observation in the areas of instruction, 
accommodations or modifications being made, assistive technology available, 
and supports for personnel being provided during instruction. 
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SOF 
Location 

Classroom Observation Instructions 

IV.B.5 If the IEP is specific about the adaptation being provided (accommodation or 
modification), the compliance call is straightforward. 

Example: Garth will use a pencil grip during any written work. 
1. You observe Garth writing with a pencil grip = I 
2. You observe a writing assignment and Garth does not have a pencil 

grip = O 

If the IEP is less specific, use judgment in determining compliance. 
Example: Johnny will have additional time to complete math assignments in 
class.  

1. Johnny is instructed to do fewer problems or is given some extra time 
= Compliance is a judgment call.  

IV.B.6 This item is similar to IV.B.5, but the observer should look for special equipment 
or materials.  

Mark this item U only if no special equipment or materials are listed on the IEP. 

IV.B.7 This item is similar to IV.B.5, but the observer should look for supports for 
classroom personnel.  

This item may require discussion with the teacher during the interview. 
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IEP Team Interviews 
 

Try to interview as many members of the observed student’s IEP team as is feasible. You may 
conduct interviews in person or by telephone. Interview the student unless it is clearly not 
productive to do so because of the student’s age or degree of disability. It may be necessary to 
probe to determine if decisions documented on the IEP were discussed at the team meeting in a 
manner that informed and involved all members. 

 
SOF 

Location 
IEP Team Interview Instructions  

Step 1 Make a brief notation of highly positive or negative responses. 
Circle or record answers as indicated. 
          I = Compliance          O = Noncompliance          U = Not applicable 

No 
Citation 

Do team members have a copy of or access to the IEP? Indicate the 
participants’ responses.  

Compliance: No compliance call is necessary. Reminders of the necessity for 
access may be appropriate. 

III.B.4.e Did the team use the Arizona Academic Standards in developing the IEP? 
Record team member’s abbreviated responses. 
Examples: 

1. “What are they?” = O 
2. “Used them as a guide for transition planning” = I 
3. “Selected goals directly from them” = I 

Based on all members’ responses, determine if the student’s program includes 
access to the general curriculum (State Standards). 

No 
Citation 

Collect this information for analysis on the last question (III.B.12). Responses 
should indicate that individual needs of the student were discussed, including 
interests and preferences for transition planning. No decisions should have 
been made based on eligibility, availability of programs, or administrative 
convenience. 
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III.B.4.o 

 

Did the team consider how the student would participate in the AIMS and 
Stanford Achievement Test?  
Examples: 

1. “The tests are too difficult” = O 
2. “We discussed grade levels, shorter testing periods, and scheduling” = I 
3.   “We discussed accommodations” = I 

Based on all members’ responses, determine if the IEP team considered 
participation in and adaptations for the AIMS and Stanford Achievement Test 
and how the data would be used. 

III.B.4.k Did the team determine the need for extended school year (ESY) services 
based on the individual needs of the student? 
Examples:  

1. “This student is not severely disabled” = O 
2. “We did not discuss ESY services” = O 
3. “We discussed regression and recoupment of skills” = I 
4. “We discussed critical learning stages” = I 
5. “As this is the first IEP for _____, we will discuss ESY services at a 

future IEP meeting” = I 
6. “We discuss ESY services in May” = O 

Based on all members’ responses, determine if the IEP team appropriately 
considered ESY services.  

IV.B.2 Are all the services in the IEP being provided? Probe to determine if all services 
including transition services are being provided at the time specified in the IEP.  

Based on all members’ responses, determine if the IEP is being implemented as 
written. If any service is not being provided, mark this item O. On Form F-10, 
enter the student’s census number and the dates the student became ineligible 
(because of nonprovision of service). 
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IV.B.3 If any services written in the IEP are not being provided, what action did the 
school take? If the school has not taken any action, mark this item O. 
Examples: 

1. “We reconvened the IEP” = I 
2. “We collaborated with outside agencies to find ways to provide services” 

= I 
3. The IEP team considered the need for compensatory services = I 
4. “We waited until the next IEP to change the services” = O 
5. The IEP indicated that Pima Community College Disability Resource 

Center was to send information regarding eligibility and services. They 
did not send the information. = O 

6. “Vocational Rehabilitation was at the meeting and agreed to conduct a 
vocational assessment. They did not do it, so we conducted a situational 
work assessment on site instead.” = I 

III.B.10.b Find out if progress on IEP goals is measured and reported to parents as 
frequently as to parents who receive progress on their non-disabled students. 
Record team member’s abbreviated responses.  
Examples: 

1. “We sent them each semester” = O 
2. “We have not discussed progress on IEP goals” = O 
3. “We send progress reports to parents as often as we send report cards 

home to other parents” = I 
4. “I anticipated that the student will achieve IEP goals this school year” = I 
5. “We reconvened the IEP team because he didn’t make enough progress” 

= I 

Interviewer Summary 

Strengths  From all information obtained, summarize the strengths of the IEP process for 
this student. 

Weak-
nesses 

From all information obtained, summarize the weaknesses of the IEP process 
for this student. 

V.B.2.f Based on all responses, determine if the parent actively participated in the 
development of the IEP.  

Review the responses from all respondents and determine compliance. 
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III.B.12 

 

Does the IEP reflect the student’s needs?  

Consider all information collected, including the observation, and determine 
compliance. There should be a clear alignment of student needs, interests, and 
preferences, with appropriate services included on the IEP.  
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